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1. OBIIUE MOJIOKEHUS

1.1. Kozekc stuke u crmyxeGHOro mosegeHus pabotaukoB MBJIOYNe62 (nanee - Konexkc)
pa3paboTaH B COOTBETCTBHH C IIOJOMKEHHUSIMH Koncrurynun Poccuiickoii Deneparnuu,
QeriepanbHoro 3akona ot 25 mekabps 2008 r. Ne 273-®3 «O HIPOTUBOACHCTBHH KOPPYIILIHUY,
Meronmaeckux pexomeHmanmmii  mo paspaboTKe M TPHHATHIO OpraHU3ALAAMHE Mep 1o
TIPENYNPEKACHAIO H IPOTHBOACHCTBHIO KOPPYIILHH, YTBEDIKICHHBIX TOJIITYHKTOM «0» myHKTa 25
Ykasa [Ipesunenta Poccuiickoii ®Qenepanun ot 2 anpens 2013r. Ne309 «O Mepax 110 peallu3auy
OTACNIHBIX monokeHuH DenepanbHoro 3akoma «O mPOTHBOZEHCTBHH KOPPYNIHHY», HMHBIX
HOPMATHBHBIX NDaBOBBIX akToB Poccmiickoit Penepaunuu, a Taxke THIOBOrO KOJEKCA THKH ¥
CILy’KEOHOTO IIOBE/IEHUS TOCY JAPCTBEHHBIX CITyKalux PocCHiicKkoi Denepaluy U MyHHUIIHTANBHBIX
ciyxamux (ono0peH permeHneM npesuaunyma Coseta npu lIpesunente Poccniickoit ®eneparuu 1o
NPOTHBOACHCTBUIO KOppymimH 0T 23 nekaGps 2010 r., nporokon Ne 21) W ocHOBaH Ha
OOIIeNPH3HAHHBIX HPABCTBEHHBIX IPHHIHATIAX U HOpMax poCCHiCKOro o6IecTsa 1 rocyapeTsa.

1.2. Kogmekc mpexcrapnsier co6oi COBOKYIIHOCTh OOIMX NPHHIMIOB NpPodecCHOHATBHOM
CIy’KeOHOM 3THKH H OCHOBHBIX IIpaBUJI CITy’Xe0HOro NOBeIeHHs pabOTHHKOB MBIIOYNe62 (manee
— paGoTHHKY YUpeKIeHus).

1.3. PaGotHukam Yupexnenus PCKOMEHAIYETCSl 03HAKOMHTECS ¢ HosiokeHHaMH Komekca u
PYKOBO/ICTBOBATECS. MMH B IPOLECCE OCYINECTBICHHS CBOeH MpO(ecCHOHATEHOM NEATETbHOCTH,
[IPHHAMATE BCE MEphI Uisi cobmoaenus nmonoxennii Konekca.

1.4. Lemsro Kopekca sBasercs o606meHue OTHYECKHX HOPM W YCTaHOBICHHE MpPaBHI
CITyeOHOTO NOBENCHHS PaGOTHUKOB YUpekiaeHms s AOCTOMHOIO BBHINOJHEHHS MMH CBOEH
IPOYECCHORANBHOM IeSTETBHOCTH.

1.5. Kozmekc mpusBan moBsicuTh SQEKTHBHOCTE BHIIONHEHHS PAGOTHHKAME Vupexnenus
CBOHMX JIO/DKHOCTHEIX 00S3aHHOCTEIA,

1.6. 3nanue u cobimonenwe paGoTHHUKaMU Yupexnenns nonoxenuii Komekca smisercs
ONHMM W3 KPHTEPHEB OLEHKM HMX CIyKeGHOTO MOBENEHHS M KauecTsa npodeccuoHaNBHON
JIEATETbHOCTH.

1.7. Kappiit paGoTHUK YUpexTeHHs H0IDkeH clieIoBaTh nonoxxeausaM Konekca, a kampiit
rpaxianus Pocembickoit Menepauum BnpaBe 0XuIaTh OT paborhHuka VupexIeHHs MOBeIeHHS B
OTHOIICHUSX C HUM B COOTBETCTBHH ¢ monoxenusMu Komekca.

2. OCHOBHBIE ITOHSITHUS

2.1. B mensix nacrosmero Konexca HCTIONB3YIOTCS CIEAYIOMNE TIOHATHS:
- «COTPYAHHKH», «PabOTHHKM)» - JMIA, COCTOSIIME B TPYAOBBIX OTHOICHUAX HA OCHOBaHHH
TPYAOBOTO  ZI0roBopa ' THOO B TrpaIaHCKO-TIPABOBBIX OTHOMICHHAX HA OCHOBAHHM JIOroBOpa
TP@KIAHCKO-MPaBOBOr0 XapakTepa, B (YHKUMH KOTOPHIX BXODHT ObecreueHue JEATENEHOCTH
YIpENICHHS;
- (I0KHOCTHBIE JIHIA) - JUIA, 3aHAMAIOIIHME IO/UKHOCTH B alIapaTe YIpPaBJICHHS YUPEXKICHHS, a
TaloKe pYKOBOMTENH CTPYKTYPHBIX TOJPa3AeeHHil YIpeKICHUS;
- (VIHYHAs BLITO/2) - 3aHHTEPECOBAHHOCTD JIOIDKHOCTHOTO JIMIA HIIH paGOTHHKA YIPEKIEHUS, €T
OMM3KEX DOJCTBEHHHKOB, Cympyra, CYUPYTH, YCBIHOBHTENS, YCHIHOBICHHBIX B IONyYeHHH
HEMATEPHA/LHBIX OJ1ar M HHBIX HEMATePHAIBHBIX IIPEHMYIIECTE;



- (MATEpHAIBLHAS BHITOJA)» - MATEPHATBHEIC CPEICTBA, MOITy4ACMBIC JAODKHOCTHBIM JTMIIOM HITH
COTPYIHHKOM  YYPEXICHHSA, €ro OIM3KEMH  POACTBEHHMKAMH, CYNPYroM, CYIpYTO#,
YCHIHOBHTEIISIMH, YCHBIHOBICHHBIMU B  pe3yJbTare HCIONb30BAHHS MMM HaXOJsIueHcs B
PAaCTIOPSUKEHUH YUPEXKIEHAS HH(OpMaLiK; :

- «KOH(PIMKT HHTEPECOB» - NPOTHBOPEUHE MEWKIY uHTepecaMy M (WaM) €ro pabOTHHKOB, H
rpakIaH ¥ IOPHIMYCCKHX JIALL B3aMMOJIEHCTBYIONMX C YUPEKICHHEM, B Pe3yjbTare KOTOPOTO
neiicTBus (Oe3neHCTBHSA) YIPSKICHUA U () ero paGOTHMKOB MPHUYUHSIOT yOBITKH, HApymaoT
IpaBa ¥ 3aKOHHBIE MHTEPECH! IPRKIAH 1 IOPHIIHHECKHX JIHIL,

- «eayxedHas uHpOpMANMD) - mobas, He sBIMOmAAcS OOIENOCTYMHOM~ ¥ HE IoJIeKalas
pasrameHuio HHOOPMAIKs, HAXOAMIIAACH B PaCIIOPSKEHUM NOIKHOCTHBIX JHI ¥ pabOTHHKOB
yUpEeXK/ICHHA B CHIY X CITyKEOHBIX 06g3aHHOCTeH, PACIPOCTPAHEHHE KOTOPOH MOXKET HApyIIHTh
TpaBa ¥ 3aKOHHBIE HHTEPEChI IPANK/IAH;

- «xonduaenmEanbHAs HHOPMAIEAY - TOKYMCHTHPOBAHHAI uadOpMAaIHs, TOCTYI K KOTOPOH
OrpaHMYMBAETCS B COOTBETCTBHH C 3aKOHONATETECTBOM P@;

- «baM3KHe POJACTBEHHHKH» - POJCTBEHHMKH IO PSIMOM BOCXOsIIeH ¥ HHCXOMIIEH JHHUH
(ponuTtenH ¥ AETH, ACHYLIKH, 6abyIIKa ¥ BHYKH), TIOIHOPOJHBIE H HE TOIHOPO/HBIC (umeromnme
0OIHX OTLIA WIIK MaTh) OpaThs U CeCTPRI;

- «YYPEKICHHE) - MBJIOY Ne 62;

- KJIMEHT y4peKAeHHs» - IOPHIAMYECKOe HIH dusHuecKoe JHII0, KOTOPOMY YUpEsKCHHEM
OKa3BIBAIOTCS YCITYTH, IPOU3BOATCS paboTEL B MPOLECCe OCYMECTRICHUA JIESTEIbHOCTH,

- «ae0Boii mapTHep» - (QH3MUECKOe MM IOPHANYECKOS JHIO, © KOTOPBIM YUPEKICHHE
B3aMMO/ICHCTBYET Ha OCHOBAHUH JIOTOBOPA B yCTAHOBNICHHON cthepe neATeNBHOCTH.

3. OBIIME MPUHIIMIIBI K TIPABUJIA CJIVKEBHOI'O U STHYECKOTI'O
[MOBEJEHUSI PABOTHUKOB YUPEXIEHUA

3.1. JlesTenbHOCTh Y9YPEXKICHHsS, @ TaKke ero JOKHOCTHBIX JHI[ W COTPYJAHHUKOB
OCHOBBIBAETCS HA CIE/IYIONIHX MIPHHIANAX TPOhECCHOHATEHON ITHKH:

a) 3aKOHHOCTB: YUpeKIeHHe, NOJDKHOCTHBIC JIHIA, COTPYAHUKH VYupexaeHHs OCyEeCTBIA0T
CBOIO JEATEIHHOCTE B COOTBETCTBHH C Konctutynue#i Poccuiickolt ®enepaiius, (henepanbHEIMU
3aKOHAMHM, HHBIMA  HOPMATHBHBIME  NpaBOBBIMH  aKTaMH Poccuiickoit ~ Penepanuu,
MyHHIUNATEHEIMA HOPMATHBHBIMY AKTaMH, HACTOSIIUM KOICKCOM;

6) [lprHopHTeT NpaB M 3aKOHHBIX MHTEPECOB YIPCHKICHHUA, KIMCHTOB, JIENIOBBIX NAapTHEPOB
yupexzenus: paGOTHHKA YYPEKICHHST HCXOMAT U3 TOTO, HIO npaBa W 3aKOHHbBIE HHTEPECH!
yupeskIeHHs, KIMEHTOB, JEJOBBIX MApTHEPOB  yHUPEHICHHA CTaBSTCS BHINE JMYHOH
3aUHTEPECOBAHHOCTH PaGOTHHKOB YUPEIKACHA; .

8) ITpodeccuonamusm: YUpeKICHHE NPUHUMACT MEPBI IO HOJIEP/KAHUIO ¥ MOBLILICHUIO
ypoBHA KBanubHKAIMK M HpodeccHoHanu3Ma paboTHUKOB YUpexieHHs, B TOM HUCIC MyICM
TIpoBeIeHHs MPOQECCHOHATBHOr0 oGyqenns. PaGOTHHUKH yUpEXIECHHS CTPEMATCSA K MOBBILICHHUIO
CBOETO MPO(eCCHOHAIBHOTO YPOBHS,

r) HesaBucuMocTh: pabOTHHKA YUPEXACHUS B IMPOLECCE OCYIIECTBIICHUS JEATENBHOCTA HE
JOMYCKAIOT TPEAB3STOCTH ¥ 3aBHCAMOCTH OT TPETHHX JIHIl, KOTOPBIC MOTYT HaHecTH ymepOd
IpaBaM ¥ 3aKOHHEIM HHTEpecaM KIHEHTOB H JETOBBIM IapTHEPaM YupeKIeHus,

1) JIo6pOCOBECTHOCT: PAGOTHHKH YUpPEXKACHASA 0053aHBl OTBETCTBEHHO H CIpPABEAIMBO
OTHOCHTBCS APYT K APYTY, K KIMEHTaM M JENOBBIM MapTHEpaM yapexICHUA. Vupexnenne
obecrieqnBaeT Bce HEOOXOIMMBIE YCIOBHS, MO3BOJSIONIHE €€ KIHCHTY, @ TaKkke VupexaeHHIo,
KOHTPOJMPYIOIIEMY €ro JesTellbHOCTb, NOJTy4aTh HOKYMEHTEL, HeoOXOUMBIE ISl OCYLIECTBICHHS
FMH JIeSTEHHOCTH B COOTBETCTBHH € TPEOOBAHMAMH 3aKOHONATC/IBCTBA Poccuiickoii eneparuu;

e) NndopMalMoRHas OTKPBITOCTb: YUPEKICHHE OCYIICCTRIACT packpbITHE HHQOpMALMK O
CBOEM IPaBOBOM CTaTyce, pMHAHCOBOM COCTOSHMUH, ONCPAIHAX C (UHAHCOBEIMM HHCTPYMECHTAMH B
Tporecce OCYNIECTBICHHS IEATENHOCTH B COOTBETCTBHH ¢ 3aKOHOJATENLCTBOM POCCHHCKOM
deneparyy,

) OOBEKTUBHOCTD M CIPaBeUIMBOC OTHOIICHHE: Vupexenne 00ecneunBacT CrpaBeIiBOe
(paBHOE) OTHOLIEHHE KO BCeM KIIMEHTaM M JEJIOBBIM NapTHEpaM VupexneHus.

3.2. CoTpyaHHKH YUpexIeHHs NPH3BaHbL



a) HcnomHATe  HOMKHOCTHEIE  0OA3aHHOCTH N0OpOCOBECTHO M  Ha  BBICOKOM
Ipo(EeCCHOHATBLHOM YPOBHE B LIEJSIX 00ecreyeHus s dexTruBHOM paboTI.

6) Wcxomuth B3 TOro, YTO NpH3HAHME, COOMIONEHNE M 3aIIHTa IpaB U cBOOOI YenoBeka H
TPX/IAHNHA ONPeIENIAI0T OCHOBHOM CMBICI M COJIEpIKaHKe ASATENLHOCTH YUPEKACHHSL.

B) OCYIIECTBIIATE CBOIO AEATENILHOCTE B Npenenax CBOMX MOJIHOMOYHIA,

r) He oxasbBats npenourenus KakuM-1u60 JHNaM, IpohecCHOHATBHBIM MM COLMATBHEM
rpymmaM H OpraHHu3ainHiaM, OBITE HE3aBHCHMBIMH OT BIIMSHHS OTHEJIBHBIX TpaxaaH,
IPO}ECCHORANBHBIX HIIH COLMATBHBIX TPYII H Opra’u3anmii. = T

n) Wckmouath neHCTBHS, CBA3aHHBIC C BIMSHHEM KaKHX-THOO JIHYHBIX, AMYIIECTBEHHBIX
(buHAHCOBBIX) W MHBIX HMHTEPECOB, MPEMATCTBYIONIAX noOpPOCOBECTHOMY — HCIIONHEHHIO
JODKHOCTHEIX 00s3aHHOCTEH!,

e) Cobmonars GecnpHCTPACTHOCTD, HCKITIOYAIOIIYIO BO3MOKHOCTD BIMAHHS Ha crykebHYIO
ACATENLHOCTD PEIICHUH IONUTHYECKUX NapTUii U 0OIECTBEHHEIX 06be IMHEHHIA.

k) CobmonmaTe NpaBuia NEIOBOrO IOBENECHHS M OOmenus, MPOSBIATS KOPPEKTHOCTH H
BHUMATEILHOCTh B OOPALICHAH C IPaXJaHAMY, JO/KHOCTHEIMH JIMIAMH, Je/I0BEIMH IIapTHEPaMH.

3) [IpoSBIATE TEPIUMOCTE B YBaXKEHHE K 0OBIYAIM K TpaauitsM HapoJoB Poccun B apyrux
TOCYNapCTB, yYUTHIBATE Ky/AbTYPHBIC H HHEIE OCOOCHHOCTH Pa3NMYHBIX ITHHYECKHX, COLHATBHBIX
IPYIIT H KOH(eccuit, cnoco6eTBOBaTh MEXHAIHOHATEHOMY 1 MEXKOH(PECCHOHATBHOMY COTJIACHIO.

1) Bo3zepXuBaTeCs OT MOBELEHHS, KOTOPOE MOIIIO GBI BHI3BATH COMHEHHUE B no6pocoBecTHOM
HCIONHEHHH pabOTHHKaMH YUpeKAeHHs O/DKHOCTHBIX OOS3aHHOCTEH, a TaKKe H36erars
KOH(/IMKTHBIX CHTYalHi, CIOCOOHBIX HAHECTH yuepd penyramun VupexaeHus.

k) [lprauMare mpexycMOTpeHHBIE 3aKOHOATENHCTBOM POCCHICKOl ®enepanuu Mepsl 110
HEJIOMYINEHAIO BOSHHKHOBCHHUSA KOH(IHMKTA MHTEPECOB M YPETYIMPOBAHHIO BO3HUKIINX cllydaeB
KOH(IHKTa HHTEPECOB.

m) He ncmome3oBaTh cBoe moNONEHWE UIS OKA3aHWS BIMSAHHS HA  JESTENBHOCTE
TOCYIapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CAMOYNPABICHHs, OPraHU3alMi, MOIKHOCTHBIX
JHI, TOCYAAPCTBEHHBIX (MYHHUMNAIBHBIX) CIyKAIMX M TPakKIaH [PH pPelICHHH BOIIPOCOB
JIMYHOTO XapakTepa.

M) BoszepiuBatses oT myGiMuHBIX BhICKA3bIBAHKIL, CYXICHHUI U OLECHOK, B TOM YHCTIE Yepes
Cpe/ICTBA MACCOBOH MH(GOPMAIUHK, B OTHOWICHHH IEATENbHOCTH Y UpeskAeHH s, er0 PyKOBOIHTENTEH,
€CJIH 3TO HE BXOJMT B MX JOJKHOCTHEIE 00S3aHHOCTH.

H) ITocTosHHO cTpeMATECS K 06ecmedeH o Kak MOKHO Goree 3¢ dexTHBHOrO pacnopsKeHHs
pecypcamy, HaXOIAIMUMHCS B Cepe OTBETCTBEHHOCTH JAHHOTO PaGOTHHKA.

0) VYB@XHTENBHO OTHOCHTHCH K JESTEIBHOCTH NIPEJCTaBUTENICH CPEACTB MacCoBOi
HHQOpMaMH 10 HHGOPMHPOBAHUIO OBLIECTB O paboTe YUpeKACHHsA, a TAKKe OKA3BIBATH
COZIEHCTBHE B IOJTyYEHHHU JOCTOBEPHOM HH(POPMALIHH B YCTaHOBJIEHHOM I1OpSIKE.

1) Hecti nepconasibayio OTBETCTBEHHOCTE 3a Pe3y/IbTAThI CBOEH NesTeIbHOCTH.

p) PaGoTHukm Yupexnenus npuspaHbl crnocoGCTBOBATE CBOHM CiIy>ke0HBIM TIOBEIEHHEM
YCTAHOBIICHAIO B KOJUICKTHBE JACNTOBBIX B3aMMOOTHONIEHMH H KOHCTPYKTHBHOTO COTPYNHHYECTBA
APYT € ApYTOM.

¢) Bmemmmit Bux paGoTHHKA YuYpexueHus TpH WCHOMHEHMH MM  JIOJDKHOCTHBIX
00s13aHHOCTeH, B 3aBUCHMOCTH OT YCIOBHI paGoTl i Gopmata CITy’)KeGHOr0 MEpONpUATHS, TOIDKEH
BBIDXKATE  YBAKCHHE K KIMEHTAM YUDEKICHMS, [EJOBBIM IapTHEpaM Yupexnernus,
COOTBETCTBOBATE OOMICNPHUHSATOMY IENOBOMY CTHIIO. KpHTEDHSMH NENOBOTO CTHIS SBILSIOTCS
OGUIAATBEHOCTS, CACPKAHHOCTE, TPAIHIHOHHOCTD, aKKypaTHOCTb.

He nomyckaetcs:

- JUIHHHBIE, OCTPBIC, IPA3HBIE, HEYXOKEHHBIE HOI'TH;

- C/IMIIKOM KOPOTKHE OITy3Bl, OTKPHIBAIOIIME YACTh UBOTA;

- Ipo3pavHast oex/a, OTKPHIBAIOIIAs HIKHEE Oenbe:;

- CIHIIKOM KOPOTKHE IOOKH, IIOPTHI, JUIHHA HOJKHA GBITH KOPPEKTHA, MO3BOJSIOMIAs
BBITIOJHATL PU3HYECKUE YIIPAKHEHNS,

- «pBaHbIE», HE AKKYPATHBIC, IPA3HEIE JDKHHCEL,

- CJIMIIKOM OTKPBITasi IPY/ib B OEKIE;

= BOJIOChHI IO/DKHBI OBITH YMCTEIMH, aKKYPATHO yJIOKeHHBIE. JTHHHBIE BOTOCHI (Hmxe 1ey),



cobpanbl;

- TATy Ha OTKPBITHIX YaCTSX TENa, JOIKHBI ObITh 3aKPLIThIE OAEKA0H, MAHKETOM;

- 00yBb JIOMKHA COOTBETCTBOBATb MpaBHJaM [0 TEXHHKE OE30MacHOCTH, (uKcHpoBaHa Ha
nsTke. XOJKICHHE B LLTENKAX, CIAHIAX, IOMAlIHUX TalodKax He J0MyCKaeTes.

T) YBEeIOMIATH NpPEACTaBHTE/Ied HaHUMATells (paGoTonaresns), Oprambl MPOKypaTyphbl MM
IpyrHe rocyapcTBEHHbIE Opranbl 060 Beex ciyyasx oOpauleHus K palOTHHKY YUPEKACHHS KaKUX-
7100 JIMII B LeJISX CKIOHEHHS K COBEPLICHHIO KOPPYIIIHOHHBIX IPABOHAPYLICHHUH.

y) Cobmonarh YyCTaHOBJEHHBIE (eepalbHBIMA 3aKOHAMH OrPaH{HCHHS W 3alpeThl,
cBA3aHHEIE ¢ paboTOi, 9 5=

¢) CobmiopaTe HEHTPATBHOCTb, HCKIIOYAIOIIYIO BO3MOXKHOCTH BIMSHHA Ha cITyxKedHyIo
NESTETBHOCTD PELICHUH MOTMTHYECKHX NApTUl, HHBIX 0OIECTBEHHBIX 00beIHHCHUH.

x) Cobmonath HOpPMBI CiyxeOHOH, NPoQecCHOHANBHON OJTHKH W MpaBuia JAeNoBOro
OBECHHUS.

) TIposiBAsTE KOPPEKTHOCTh W BHHMATENBHOCT B OOpalleHu¥ C TpaxJaHaMH H
JIOJPKHOCTHBIMU JIULIAMH.

3.3. B cinyxeOHOM MOBeJIeHHH pabOTHUKA HEA0YCTHMBL:

a) 106Oro BH/A BbICKA3BIBAHMS U JeHCTBHA AMCKPUMUHAIIMOHHOIO XapaKTepa 1o npu3HaKam
1Mosa, BO3PACTa, PAChl, HALMOHATIBHOCTH, A3BIKA, MPAKIAHCTBA, COLMAIBHOIO, MMYLICCTBEHHOTO
WM CCMEMHOTO TOJIOIKEHH S, HONMTHYCCKHX HITH PENTUTHO3HbIX [IPEIITOYTCHHH;

6) rpybocTH, TMPOSABICHHS NPEeHEOPEKATENBEHOTO -TOHA, 3aHOCYMBOCTH, MPEAB3ATHIC
jaMeuaHus,  TPEAbSBICHME  HENPABOMEDHBIX,  HE3ACHYXKEHHBIX  OOBHHEHHH,  yrpo3bl,
0CKOpOUTEIbHBIEC BBIPAKEHHUS HITH PETUVIMKH, NEHCTBUS, MPENATCTBYIOMHNE HOPMATBHOMY o0IeHnIo
WM NPOBOLHPYIOMINE POTHBOIIPABHOE LIOBEJCHHE,

B) KypeHHe, «IapeHue», PACIUTHE CIUPTHBIX M OSHEPTeTHHECKMX HANWTKOB BO BPEMT
HCTIONHEHHS CTyKeOHBIX 00s3aHHOCTEH.

3.4. PykopoguTemo M pabOTHHKAM  YUpEKICHHs, HAACICHHBIM OPraHU3alHMOHHO-
pACTIOPSIUTENbHEIMA TIOJIHOMOYMAMH 110 OTHOIICHMIO K JPYTMM COTPYAHHKaM YupexaeHus
pekoMeHIyeTcss ObITh st HEX ofpasuamu npodeccuoHanusma, O€3ynpeuHoH peryTalyH,
crocoBeTBoBaTh (POPMUPOBAHUIO B YupeskieHHH ONarompuaTHOro s 3(pGdexTHBHOH paboTkI
MOpa/IbHO-TICHX0JI0rHYECKOr0 KIIMara. '

3.5. PykopomuTenb ©  pabOTHHK  YUpeKIeHHs, HAJENCHHbI  OpraHu3allOHHO-
pACIOPANTEIBHBIMU  [IOJTHOMOYHMSIMH [I0 OTHOLICHUIO K JPYIAM paGoTHHKam YupexKIeHus
TIPHU3BAH:

a) ONTUMAbHO OPraHU30BEIBATE pabouuil Mpoece B KOUIEKTHBE U y4HTBIBATD crnocoOHOCTH
KaKIOrO M3 COTPYAHHKOB TaKMM 00pa3oM, 4TOOBI y Kakaoro Obina BO3MOKHOCTH paboTars Ha
CaMOM BBICOKOM YPOBHE U IMOJy4aTh yIOBOJBCTBHE OT CBOCH paboTsl;

6) Ha cOGCTBEHHOM TIPHMEPE IeMOHCTPHPOBATE BHICOKHH YPOBEHD [POpECCHOHATHIMA;

B) CBOEBPEMEHHO HHHOPMHPOBATE COTPY/IHHKOB O MPHHSTBIX B OTHOLICHAH HUX PELICHAAX;

r) nojulepknBaTh A06pOKeNATEIbHYIO JeJI0BYIO aTMOChEpy B KOJUICKTHBE, NPEAyNpeKIaTh
BO3MOYKHbIE KOH(INKTB MEXKAY COTPYAHHKAMH;

) IPHHUMATE MEpbI T10 IPEAOTBPAIICHHIO H YPETYTMPOBAHHIO KOH(IIMKTOB HHTEPECOB;

€) MPUHUMATE MEpBI 110 MPEAYTPEXICHAIO KOPPYIIIUH;

) He JONYCKATh ClydaeB IIPHHYXIEHHS COTPYIHUKOB YYPEKICHHs K YHaCTHIO B
NeSTeILHOCTH TTOJIMTHYECKUX NApTHil, HHBIX OOILIECTBEHHBIX 00bEIMHEHHUIT;

3) MpeceKaTh HHTPHIH, CIIYXH, CIUIETHH, MPOSB/ICHUS HEYECTHOCTH B KOJUICKTHBE,

u) obecrmeduBaTh paccMoTpeHHe Ge3  mpoMemneHds  (AaKTOB  HapyLICHUS  HOPM
npodecCHOHATLHON ITHKH H IPHHATHE 110 HUM 00BEKTHBHBIX PELICHHH;

K) crocoGCTBOBATE MAKCUMATBHOH OTKPBITOCTH W MPO3PavHOCTH IEATE/IbHOCTH MAJZIOV ¢
TeM, uTOGBI He JOMYCTHTh BO3HWKHOBEHMS CHTyalnM, KOTa M3-3a HENOCTaTKa HEOOXOMMMOH
pHbopMalMy B OOLIECTBE WIH y OTIENBHBIX TIPakiaH MOSBISIOTCA COMHECHHS B 3AKOHHOCTH
neicreuit paboTHIKOB MAJIOVY.

3.6. Pykosomutens ¥ paGOTHHK  YUPEKICHHS, HANENCHHLIA  OpraHW3alHOHHO-
pacnopsAUTeILHBIMH TOJHOMOYUSMHE, HE HMEET MOPAIbHOIO NpaBa:

— mepeKIansBaTh CBOKO OTBETCTBEHHOCTh HA MOAYHHEHHbIX;



— HCIIOJB30BATH CIyeDHOe MOJIOYKEHHE B JIMYHBIX HHTEpecax;

— nposBIATH GOpMaNu3M, IBaHCTBO, BEICOKOMEPHE, rpy0oCTB;

— CO31aBaTh YCIOBHS ISl HAYIIHHYECTBA H JOHOCHTENIBCTBA B KOJLICKTHBE,

— 06CYXIaTh C IOJIMHEHHBIMU ICHCTBHA BBIIECTOAIMX PYKOBOZIUTETIEH;

— MpENOCTaBMSTH OKPOBHTEBCTBO, BOSMOXKHOCTE KaphepHOTo poctTa 1o NpU3HAKaM pOJCTBA,
3eMIITYECTBa, JIMYHOH NPHAASHH, IIPAATE/IbCKHX OTHOIIICHHUH;

— JIEMOHCTDATHBHO IPHOMIKATh K cee CBOMX mOOUMIIER, JeIerupoBarh UM T€ WA HHBIC
[IONHOMOYMS, He COOTBETCTBYIONIME HX CTATyCy; HE3aCIyXCHHO MX NOOWPATH, HATPANIATE;
HEeoGOCHOBAHHO IIPEOCTABIATH UM JOCTYI K MaTEpHaTbHBIM H HEMATEPHATbHBIM PECypPCaM;

— yMBIIUIEHHO WMCTIONB30BATh CBOM AO/DKHOCTHBIE TIONHOMOMHS H NPEMMYyIIECTBA BOIIPEKH
MHTEpEcaM J0JIra, HCXOJA B3 KOPBICTHOH TMYHOM 3aHHTEPECOBAHHOCTH.

3.7. PykoBoguTemo © pabOTHHKY Y4YPEXICHWS, HAJCNCHHOMY OpraHM3allHOHHO"
pacTopsAIMTEHEIMA TTOTHOMOYMSMH MO OTHOLICHHIO K JPYTrHM paboTHUKaM YUpEeKICHUA,
cleqyeT TpPHHMMATH MEpHl K TOMY, 9YTOOBI MOMYHHEHHBIC eMy pabOTHHKH HE JONYCKajH
KOPPYIIIHOHHO ONACHOTO TIOBEIEHHS, CBOMM JIMYHBIM MOBEACHHEM MOABATH NPUMED YECTHOCTH,
GecIpUCTPACTHOCTH U CIIPABEIIHBOCTH.

3.8. JIO/DKHOCTHBIM JIHMIIaM ¥ pabOTHHKAaM PEKOMEH/yeTCs BO3NCPKATHCS OT BBICKa3bIBaHHIA,
KOTOPBIE MOTYT GEITH BOCIIPHHSTE! OKPYKaIOUIMMI KaK COTNIACHe NPHHATE B3ATKY M KaK npocsba
0 nage B3ATKM. K TAKMM BBICKA3BIBAHMSAM OTHOCATCS, HANPHUMEP: «BOIPOC PELIMTE TPYIHO, HO
MOJKHOY, «cTiach6o Ha X71e6 He HaMaellby, I0TOBOPAMCSY, KHYXKHbI G0jee BECKHE apryMeHThI,
«HYXHO OOCYAWTh TNapaMeTpeDy, «Hy 4ro OymeM penarb?», a TaKKe CHCAyIomMe TEeMBbI
obCcyaeHHS!

- HU3KHM YypOBeHh 3apabOTHOM IIAThl paboTHHKa ¥ HEXBATKA NEHENHBIX CPEACTB Ha
peaH3aliIo TeX HIIA MHBIX HYHKII;

- jKelaHWe NPHOOPECTH TO WIM HMHOE HWMYIIECTBO, MONYYMTH Ty HIM HHYIO YCIyTYy,
OTIPaBUTECS B TYPHCTUYECKYIO MOC3TIKY:;

- oTcyTcTBHE PabOThl y POACTBEHHHKOB PabOTHHKA;

- HeoOXOJMMOCTH MOCTYIUICHHS JeTeil paGoTHHKA B 00pa3oBaTeIbHBIC YUPSHKACHHA U T.1L.

3.9. B kauecTBe KOpPPYNIMOHHOTO IOBEJCHHA MOXKET TaKKe PacHeHWBATBCA MONYHCHUE
nojapkoB cromMocteio Menee 3000 pyOmed, mocemieHue peCTOPAHOB COBMECTHO C
[peJICTABMTEIAMH OPTaHW3aIliH, KOTOPas M3BJEKIA, M3BICKACT WIM MOXET H3BICHL BBITOLY u3
pemenuit wim neficTeui (GesnelicTBus) paboTHUKA.

4. IPABWIA CJIYKEBHOI'O U STHYECKOI'O IMMOBEJEHWA
NMEJATOTMYECKAX PABOTHHUKOB YUPEXIEHUS

4.1. BaxxHpIM TIOKa3aTeneM TNpOQecCHOHATM3MA MeJaroTHYecKuX PabOTHUKOB ABISACTCH
Ky/BTYpa pedH, NPOSIBISIONAsCs B MX YMEHUH IPAMOTHO, TOXOXTHBO M TOIHO NEPENaBaTh MBICITH,
HPUAEPKUBASCH CIEMYIOMINX PEUCBBIX HOPM:

— SICHOCTH, 06€CTIUHBAIOIIEH IOCTYIIHOCTD 1 IPOCTOTY B OOLICHAH;

— FPaMOTHOCTH, OCHOBAHHOM HAa WCHOJNB30BAHMM OOMIENPMHATHIX [PABHI  PyCCKOTO
JIATEPATYPHOT'O A3LIKA,

— CONCPKATENBHOCTH, ~ BBIpAKAOMme#ics B NPOXYMAHHOCTH, — OCMBICICHHOCTH — H
HH(POPMATHBHOCTH 00palleHus;

— JIOTHYHOCTH,  HpeAmonararolieli  IOCIeN0BaTebHOCTh, — HEMPOTHBOPEHHBOCTH M
000CHOBAHHOCTE H3JI0KEHHS MBICTIEH;

— IOKA3aTeNIbHOCTH, BKIIOUAIONIEH B ce0si JOCTOBEPHOCTb U 00BEKTHBHOCTD AHOOpMALHH,;

— JTAKOHWYHOCTH, OTPAXKAIOMIEN KPATKOCTh W IOHATHOCTE PEYH;

— YMECTHOCTH, O3HA4alomeH HEOOXOMMMOCTh M BKHOCTH CKAa3aHHOTO TIPUMEHHUTENBHO K
KOHKPETHOH CHTyalluH.

4.2. TlemarormdeckuM pabOTHHKaM HEOOXOQMMO NpPUHHUMATh HEOOXOIMMBIC MEPBI IO
0BeCIeUeHIIO Oe30MacHOCTH ¥ KOH(QHASHIHAIBHOCTH HHpOpMalHy, 32 HECAHKIHOHHPOBAHHOC
pasriamenne KOTOPOH OHH HECYT OTBETCTBEHHOCTh MIIM KOTOpas CTana UM H3BECTHA B CBA3H C
WCIIONIHCHUEM CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.
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4.3. Bo Bpems COBMECTHOH NEATEIbHOCTH C BOCHMTAHHHKAMH M JIFOOBIX O(HIIHATEHEIX

MEPONpPHATANA HE JONYCKArTCs Tene(OHHBIE NEPeroBOPHl, 3BYKOBOM CHrHal MOGHIBHOTO
TeneoHa NOKEH OBITh OTKIIIOYEH.

4.4. Tleparoruyeckue pabOTHHKH B [IpOLECCEe B3ANMOIEHCTBHSA C BOCTTHTAHHHKAMY:

— IPU3HAIOT YHUKAJIbHOCTh, MHIMBHIYaIbHOCT H ONpEJENeHHBIE JMYHBIE MMOTPeOHOCTH
KaxmIoro;

— caMH BbIOMpAIOT MOAXONSAINMM CTHIIb OOIIEHNS, OCHOBAHHEBIH HA B3aUMHOM YBaXKEHHH;

— CTaparoTcs 00€CTIeYUTh MOMAEPIKKY KaXIOMY IUIS HAWTYYINEero pacKphITHs W IPHMEHEHHS
€ro MOTEeHIHAIA;

—BBIOMPAIOT TaKHE METOABI paboTBI, KOTOpble MOOWIPAIOT B JETSAX pa3BHTHE
CaMOCTOATENIbHOCTH, HHHIHATHBHOCTH, OTBETCTBEHHOCTH, CAaMOKOHTPONSA, CaMOBOCIHMTAHMI,
KeJIaHHA COTPYIHUYATH U [IOMOTaTh APYTHM;

—IpH OLEHKE TOBEINCHWS H MOCTHXKEHHH OOydalomIMXCS CTPEeMATCS YKPEIUIATh WX
CaMOYBaXX€HWE U Bepy B CBOM CHJIbI, IOKa3bIBaTh BO3MO)KHOCTH COBEpIUCHCTBOBAHHS, MOBBIIIATE
MOTHBAIHIO O0YUeHHS;

— NPOSBISIOT TOJIEPAHTHOCTE;

— 3alMINAIOT WX MHTEPECH M ONarocoCTOSHME W MPUIIAralOT BCE YCHIHMSA IS TOTO, YTOObI
3AIUTHTH UX OT (PHU3UYECKOro U (M) NCHXOJIOrHYeCKOr0 HACHITHS;

— INPHHUMAIOT BCEBO3MOJXKHBIE MEpEI, YTOOBI yOepedb HX OT CEeKCyalbHOro JIOMOTaTelbeTBa H
(unm) HaCHITHS;

— OCYIIECTBIIOT HOJDKHYIO 3a00Ty M oGecneunBaoT KOH()HIEHIMATIBEHOCTE BO BCEX HeNax,
3aTparkBarOuX HX HHTEPECHT;

— MPHBHBAIOT UM LIEHHOCTH, CO3BYYHBIE C MEXTYHAPOJHLIMH CTAHAAPTAMH [IPAB YETOBEKA;

—BCEJIIOT B HHX YYBCTBO TOTO, YTO OHH SBJSIOTCA YaCThIO B3aMMHO ITOCBSAINEHHOIO
obmecTBa, IJie €CTh MECTO JUIsl KaXKIOTO0;

— CTPEMATCS CTATh [UIsl HUX HONOKUTENBHBIM IIPAMEPOM;

— OPAMEHAIOT CBOIO BNAcTh ¢ COOMIONEHHEM 3aKOHONATENBHBIX M MOpPAIbHBIX HOPM H
COCTpaJaHueM; .

— FapaHTAPYIOT, 9TO 0COOBIE OTHOIEHHMS MEKAY HHMH He OyAyT HMKOT/A HCIIOIB30BaHEl KaK
HICONOrHYECKHH HIIH PETUTHO3HBIN HHCTPYMEHT.

4.5. B mpouecce B3auMOIEHCTBYS ¢ BOCIHTAHHUKAMH NeNAroruueckue paGoOTHHKH 06s3aHbI
BO3/IEP/KHBATHCH OT:

— HaBSI3BIBAHMSI UM CBOMX B3IJIA/10B, YOSXKIeHUI U peAnoYTeHumii;

— OLEHKH HX JIMYHOCTH M JITTHOCTH HX poJuTeNIeH (3aKOHHBIX MPENCTaBUTENEH);

— PeAB3ATON H HEOOBEKTUBHOM OLEHKH UX JEATENHHOCTH U MOCTYIIKOB;

— IpeJB3ATON H HeOOBEKTHBHOMN OLEHKH HeHCTBHIl poauTenell (3aKOHHBIX TIPECTABUTENEH)
oby4aromuxcs;

—OTKa3a OT OOBACHEHHS CIOXKHOIO MaTepHaNd, CCHUIASCh Ha JWYHOCTHEIE W
NICHXOJIOTMYCCKHE HENOCTATKH O0y4arommxcs, a TakKe H3-3a OTCYTCTBHS BpEMEHH JUIf
00bsiCHeHHs (IpH MEHCTBUTENBHOM OTCYTCTBHM BPEMEHH HEOOXOIMMO OTOBODHTH BpeMs
KOHCYIbTALUH, yIOOHOE 111 00enX CTOPOH);

— TpeboBaTh MOMOJHATENBHYIO INIATY 32 06pa3oBaTelbHEIE YCIYIH;

— IPOBOJMTL HA OPraHM30BAaHHOH 00pPa30BaTeNbHON JEATENHHOCTH ABHYIO MOIMTHYECKYIO
WIH PEIUTHO3HYIO arHTaIlHIO;

— yHOTpeOJIATh ANKOTONbHBIE HANMTKY HAKaHyHe W BO BpPEMS MCIIOJHEHHS IODKHOCTHBIX
ofg3anHOCTEH;

— KyPHTh B IOMEIIEHUAX H Ha Tepputopun OV,

4.6. Ilemaroruyeckue paGOTHHKH JIOMKHBI OBITH OTpa’kAeHBl OT M3IHIIHETO WIH
HEONPaBJaHHOI0 BMELIATENBECTBA pPOAMTENEH (3aKOHHBIX NpencTaBuTeNeli) BOCHMTAHHUKOB B
BOTIPOCHI, KOTOPBIE IO CBOEMY XapakTepy BXOJSAT B KPYT HX NPOodecCHOHANBHBIX 005I3aHHOCTEH.

4.7. Ilenaroruyeckne paGOTHHKM B MpPOLECCE B3AMMOAEHCTBHS C POAMTEIAMH (3aKOHHBIMH
TPEICTABUTENSIMU) BOCITATAHHUKOB JOJDKHEL




— [IOMHHTB, YTO OOJIBIIMHCTBO OOpPATHBIIKXCS, KaK MPaBHIIO, CTOJKHYIUCH C TPYAHOCTAMH,
HETNpPUATHOCTAMH W Aaxe Gemoit. OT TOro, Kak WX BCTPETAT M BBICTYINAIOT, KaKyFO OKaXKYT

[IOMOIIIb, 3aBHCHT HX HACTPOEHHE U UX MHEHHE O NEJAroruIeCKux paboTHHKAX H pabore MAJZIOY
B LIEJIOM; 3

— NIPOSABJIATH BHUMATEIBHOCTh, TAKTHYHOCTb, J0OPOXKENaTeIbHOCTS, KENaHAE TTOMOYb;

— BBICIYIIMBATG OOBSCHEHWA WM BONPOCH BHUMATENbHO, HE NepeduBas TrOBOPSIIEro,
TIPOSIBIISAS OGPOXKENATEIPHOCTE H yBKEHHE K COOeCeHUKY;

— OTHOCHTBCS IIOYTHTEIHRHO K JIOASM IPEKJIOHHOrO BO3pacTa, BeTepaHaM, HHBAMIaM,
OKa3bIBaTh HM HEOOXO0IMMYIO ITOMOIIE,; =

— BBICKA3bIBATECS B KOPPEKTHOM M yOemuTenbHOM (opme; ecimm TpeOyercs, CIOKOHHO, 6e3
pasipaXXeHus IIOBTOPSATh U Pa3bICHATE CMbICIL CKa3aHHOTO;

— HayMHATH O00INEeHue C IPHBETCTBYS,

— BBICITYINATh OOpalleHue W YACHHTH CYTh H3JI0XKEHHOH MpobieMbl, NpH HEOOXOMUMOCTH B
KOppPeKTHOU opme 33/1aTh YTOUHSIONHE BOIPOCHI;

— pa3BACHUTH [pPH HEOOXOXMMOCTH TpeOoBaHHs JACHCTBYIOIIEIO 3aKOHOMATENBCTBA H
JIOKQJIBHBIX aKTOB 110 00CYX1aeMOMY BOIIPOCY;

— IPUHATH pElleHWe Mo CcymecTBy obpamenus (IpH HEIOCTATKe MOJHOMOUYHI COODIHTE
KOOPAMHATHI TOJTHOMOYHOTO JIHIIA).

4.8. B nmpouecce B3aMMOAEHCTBEA C POAMTENAMH (3aKOHHBIMH IPENCTABUTEIIAMH)
BOCIIHTAHHWKOB II€arorndeckue paboTHUKH HE NOJDKHBL:

— 3aCTaBJISATE KX HEOOOCHOBAHHO JONI0 0XKUIATh IPHEMA;

— nepebuBaTh X B rpyboit hopme;

— IPOSBJIATE Pa3fpakeHue ¥ HEJJOBOJILCTBO M0 OTHOMICHHIO K HAM;

— pasroBapuBath 10 TeneoHy, HTHOPKPYs UX PHUCYTCTBHE;

- pa3riamark  BHICKA3aHHOE JETBMH MHCHME O CBOMX DOJMTENAX  (3aKOHHbBIX
NPEACTaBUTEISX); :

— IIEPEHOCHTH CBOE OTHONIEHHE K POMUTENSIM (3AKOHHBIM NPEJICTABATENSAM) 00ydatomuXCs Ha
OLIEHKY JIMYHOCTH ¥ JTOCTHIKECHHH KX JIETEH.

4.9. IlpuiaraTe Bce yCHIHWs, YTOOBI NOOIIPHTH POAHMTENeH (3aKOHHBIX ITIPEICTABHTENCH)
AKTUBHO Y4aCTBOBAThH B 00pasoBaHuy UX peOeHKa U MO/IepKHBATh TEM CaMbIM [POLECce 00ydeHHUS,
rapaHTHPYA BEIGOP CAMOH ONTHMAIBHOM H MOAXOMAIIeH 1t X peberka GopMbl paGOTEL.

4.10. PexoMeHyeTCs He IPHHMMATH Ha CBOM CYeT OGHIHBIX H HECIPaBEeIIMBBIX 3aMedaHuH,
HEYMECTHBIX OCTPOT, HACMELIEK, HE NONMyCKaTh BTATHBAHHSA B KOHQIMKTHYIO CHTYallHiO Wi
CKaHan. '

4.11. B ciayuae KOH(IMKTHOTO TOBENEHHS CO CTOPOHBI poauTesnedl (3aKOHHBIX
npeacraBuresiell) pebéHka HeoOXOOWMO MNpPUHATE Mepel Ui TOTO, 9rOOEl CHATE €ro
SMOLHOHATLHOE HAIIPSHKEHHE, a 3aTeM CIIOKOHHO PasbiCHUTh €MY ITOPSIIOK PEIIeHHs BOIIPOCa.

5. OTBETCTBEHHOCTD 3A HAPYIIEHUME MMOJIOKEHHN KOJAEKCA

5.1. B cmydae HecoOMIOJEHHS IpaBUI W NPOLENYP, HPEIyCMOTPEHHBIX HACTOALIHM
KomexcoM, IOMKHOCTHBEIE NHMIa W pabOTHHKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3akoHozaTenscTBOM PO,

5.2. B cyuae HecoOI0IeH s IPAaBAJI M IPOLIEAYP, YCTAHOBIEHHBIX HacTosmuM Koaexcom,
JOKHOCTHBIE JMIAa M pabOTHAKH HECyT IWCHUIUIMHADHYIO, MATEpHalbHYyl0 H HHYIO
NpeIyCMOTPEHHYIO 3aKOHOAATENbCTBOM PD 0TBETCTBEHHOCTE.

5.3. Cobmozeane COTpyAHHKaMH YupexaeHus mnonoxeHuii Kosexca y4uThBaeTCA MpH
NpOBEJIEHMH ATTECTALMH B IEJAX ONPEICICHHA COOTBETCTBHS 3aMEIIacMOi JOIDKHOCTH, a Takxke
TIPH IMOOIIPCHHUH HJTH IIPHMCHCHHH JUCHHIITHHaPHBIX B3BICKAHHM.
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